
Leveraging NursingCAS to Manage  

Admission and Application Processes 

Featured Speaker: Robert Strachan,  
Assistant Director for Admissions, SF State School of Nursing 

 

 



• Questions will be 
addressed at the end of 
the Webinar 

 

• Type your questions into 
the designated Question 
box shown at right of 
your screen 

Please Ask 
Questions! 



Partnership 

A Centralized Application Service for prospective 
students to research and apply to RN diploma, 
associate degree, baccalaureate, master’s, and 
doctoral programs at participating nursing schools 
nationwide using one, online application.  

Powerful Admissions Software for staff to manage 
and analyze their applicant pool. Schools can have 
an unlimited number of users with customized 
access. Ongoing training and support is provided. 

Integrated Administrative Services including the 
processing and management of transcripts, 
supporting materials, calculating GPAs, and providing 
applicant service and support.   
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Our Application Process 

Overview  

The SF State School of Nursing 

has been using NursingCAS 

since 2011 to manage graduate 

supplemental application and 

admission processes. 

Undergraduate programs were 

added to the service in 2014. 

 

Admission into SF State School of 

Nursing (SoN) programs involves a 

two-part concurrent application 

process. 1) General university 

application; 2) SoN supplemental 

application. 

 



Example of How Applicants View SF State on NursingCAS 
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Select Approaches to  

Leveraging NursingCAS/WebAdmit 

   

Screen Applicants 

Track Applicants Throughout the Process 

Communicate with Applicants 

Evaluate Applications 
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Screen Applicants Using  

Requirements Feature 

Setup checklists to facilitate screening for 
minimum requirements. 

 
 ELMSN PROGRAM: Completion of prerequisite 

coursework, GRE score, 3 references submitted,  
minimum GPA, personal statement submitted. 

 RN-BSN PROGRAM: Completion of prerequisite 
coursework, personal statement submitted,  
RN license received. 
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Screen Applicants 

Setup requirements checklists to facilitate 

screening for minimum requirements. 
O MSN PROGRAM: RN license, GRE score, 3 references 

submitted, GPA 

O BSN PROGRAM: GPA, Completion of prerequisite 

coursework, TEAS score 

 

 

 

 
 

 

 

Requirements Manager  
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Locating Requirements Manager in WebAdmit  

(1) 

(2) 

(3) 
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Name the Requirement and Select Appropriate Programs 
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Screen Applicants 

Setup requirements checklists to facilitate 

screening for minimum requirements. 
O MSN PROGRAM: RN license, GRE score, 3 references 

submitted, GPA 

O BSN PROGRAM: GPA, Completion of prerequisite 

coursework, TEAS score 

 

 

 

 
 

 

 

Sample ELMSN Requirements view on an Applicant’s Record  
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Sample RN-BSN Requirements on an Applicant’s Record 
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Select Approaches to  

Leveraging NursingCAS/WebAdmit 

 Track Applicants Throughout the Process 
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Track Applicants Using Local Status 

Track applicants’ status throughout the process 

using the Local Status function. 

 

 

 

 

 

 
 

 

 Awaiting 

References 

MSN 

applicant No 

RN License 

Deemed 

Dept. 

Review 

eligible by 

university 

admissions 

BSN 

applicant low 

or no TEAS 

Applied to 

multiple 

programs 

PMFNP Cert. 

applicant no 

MSN 

Committee 

Review 

Eligible 

Recommend 

for 

Admission 

Recommend 

to Deny 

Recommend 

for Waitlist 

All minimum 

program  

requirements 

Fulfilled  

Recommend 

to Deny 

On Hold 

/Follow-up 

with applicant  

Recommend 

for Interview 
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Locating &/or Creating Local Status in WebAdmit  

(1) 

(2) 

(3) 
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Sample Local Status view on an applicant’s record. 
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View the number of applicants in  

Given Local Status. 
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Track Applicants Using List Manager 

Various applicant lists can be created using the List 
Manager function in WebAdmit. 
 

We have created lists which are easily accessible 
from the Applicant Lists panel  via List Manager. 

  Program type 

  Master’s Program track 

  Applicant status lists 
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Simple List Creation Using List Manager 

(1) 

(2) 
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Simple List Creation Example (continued) 

(3) 

(4) 

(5) 
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List Creation Example 

(3) 

(4) 

(5) 
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Select Approaches to  

Leveraging NursingCAS/WebAdmit 

Communicate with Applicants 
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Communicate with Applicants 

Our admissions team communicates with applicants 
using the Email function. Both Individually composed 
correspondence and Email Templates can be sent to 
applicants. 
 

We have created a number of email templates. 
  Application deadline reminders; 

  What to expect next correspondence sent after application 
submission (screening/review timeline, etc.) 

  Program selection issue e.g. Multiple or inappropriate designation. 

  Other application issues: Undelivered status reminder; incomplete 
app e.g. Missing Transcript, RN license, or other documents 

  Send decision notices 
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(1) 

(2) 



 27 

(1) 

(2) 
(3) 

(4) 

(5) 

(6) 
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Sample Email Template 
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Sample Email Template 
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Select Approaches to  

Leveraging NursingCAS/WebAdmit 

Evaluate Applications 
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Evaluate Applications 

Set up a Scoring Model to accommodate our rubrics. 
 

Scoring model can be configured to give points for applicants 
fulfilling specific criteria. 
  Our grant funded program gives points to applicants who  

live in certain towns/zip codes or completed coursework in  
a specific community college district. 

 Utilizing multi-lingual fluency while obtaining health-related  
or multicultural experiences. 
 

Faculty or admission committee members can simply rate a 
personal statement by entering a score or indicate an admission 
recommendation.  Applicant record is assigned to committee 
reviewer. 
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(1) 
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Sample Scoring Model 
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Sample TEAS Points Table 
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Questions and Answers 



 Dean or Chair 

 Faculty 

 Admissions Office 

 Registrar’s Office 

 Advisors 

 IT 

 Institutional                               

Research and Planning 

 Legal *Although participation in 

NursingCAS is non-binding, you 

may want to consult with your legal 

or contracts department 

 Prospective Students and 

Applicants 

How to Partner with 
NursingCAS 

Identify stakeholders 

Leadership approval 

Determine program 
set-up needs 

On-boarding 

Training 

NursingCAS 

staff can help 

with 

stakeholder 

engagement 



Onboarding Steps 

Step 1: Submit 
the NursingCAS 
Enrollment Form  

Step 2: Attend 2 
Training Webinars 

on NursingCAS 
and WebAdMIT 

Step 3: Complete 
Program Set-up 
on NursingCAS 

Step 4: Update 
your Website to 

include 
information about 

NursingCAS 

Step 5: Open 
Programs on the 

NursingCAS 
application 

Reminder: 

NursingCAS is 

free to schools. 

Applicants pay 

a nominal fee to 

use the service.  



Flexible to Meet 
Your Needs 

Access Customization Efficiency 

Efficient method to 
research and apply to 
multiple programs with 

one, online service. 
Increase your program’s 

exposure.  

Ability to customize your 
admissions requirements 
and brand your school’s 
listing on a per program 

basis. 

Use the free tools in 
NursingCAS to manage 
your admissions and/or 

download and import the 
data and documents into 

existing systems. 



Goal of 
NursingCAS 

• A single, online resource to 
research and apply to 
participating programs  

Streamline the 
application 
process for 
prospective 

students 

• Qualified applicants are turned 
away from nursing schools 
annually even though more 
than 29,000 seats were unfilled 

Maximize capacity 
in schools of 

nursing and help 
fill available seats 

• Notify applicants about 
available seats at participating 
schools, new programs and 
deadline extensions 

Notify applicants 



More Information 

• Attend an Upcoming Webinar or Event 

• Schedule a Call  

• Visit the following site for more information:  

• www.mynursingcas.org  

• www.mynursingcas.org/join  

 

American Association of Colleges of Nursing 

Caroline Allen, NursingCAS Director 

202-463-6930 x258, callen@aacn.nche.edu 

Liaison International 

Ann Donnelly, NursingCAS Director 

617-612-2064,  adonnelly@liaison-intl.com  
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